Baldwinsville Central School District

District Technology and Media Asset Loan and Use Request

The district will allow its employees to borrow district owned technology and media assets according to the following terms and conditions.  

1. A request to borrow assets can only be made by a current district employee. 

2. The assets borrowed will be used strictly in support of district sponsored activities.

3. The employee borrowing the assets must be able to demonstrate competence in the use of the asset.

4. The request is made well enough in advance of the need to insure that the asset is not needed to support regular planned instruction.

5. Subject to the type of asset being borrowed, the request must be approved by either the District Technology Director or Library Media Facilitator.

6. The borrowed asset will be returned on or before the agreed to date by the employee borrowing the equipment.

7. The borrower will not install or uninstall any software on the borrowed asset or in any way change its configuration.

8. The borrower will not copy any installed or borrowed software.

9. The borrower is personally responsible for any illegal or inappropriate use of the borrowed asset. 

10. The borrower is personally responsible for the borrowed asset from the time that it is remove from its original location until it is returned. Should it be damaged, lost, or in any way changed from its original configuration, the borrower and/or sponsoring activity budget will promptly replace or repair the borrowed asset.

Borrower Certification

I agree that my use of the borrowed District assets described on the attached list will be in strict accordance with the above terms and conditions.

	Borrower
	*

	Administrator Supervising

District Sponsored Activity
	*

	Intended Use
	

	Date Borrowed
	

	Date to Be Returned
	

	Request Approved By
	*


*  Requires Signature

	Borrowed Assets

	Description
	ID#
	Returned
	Condition

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


