New User Account Registration

As an employee of Baldwinsville CSD you will receive an email from
WinCapWEB asking you to create an account. Click on the link or copy and
paste the link into your web browser. If your currently have access to WinCap
Web through an earlier experiment with Professional Development your old
password will work . If you are new WinCapWeb please continue.

il WinCapWeb - Account Invite From o apital Compuber &ssocistes - TEST

o Repy All g Porwerd | me X | & B | E-
From: WinCapieh ALkofdein admin@wincapieb, coms ;
Diaste: Tussday, Nevember 10, 2009 4:09 PM

To! esuEwincan. com <esa@vAncap.coms;
Subject:  WinCapieb - Account Invite from Capital Computer Associstes - TEST

:

Welcome to WinCapWeb
Tou are recering this emal because vou have been mnted by Capital Compater Associates - TEST to create a user account with WinCapWeb
Ta create your account, please chick on the hnk below (or copy and paste & mto an mtemet browser) and follow the mstruchons pronded

it titest wancapwek: com'EmallanksHandler ashe Type D=7 Smpe=1 Sud=5cali3de-800e-4440- 9eb 3- ¢ 1fec S0 Sl

WinCapWeb allows ugers to

- regester for and frack Professional Development actrahes

- wiewr Paychecks

- wiewr and submmt Leave Bequests- view and submit Temesheets
- wiewr and inihate purchase Requistions

Haote: your erganization may participate inone or all of the finctions above
It wou have trouble creatng your account, please contact your orgamzation's WinCapWeb system adminisrator

Eewvn

kevmnficap-comp. com

Thanks,
- The WinCapWeb Team




You will be presented with the following screen. You will need to select the
option on the left hand side “Create a New Account”.

CARITAL COMAUTER ASSOCTATEY)

You hewe Been inwied te access & user asccount in
WinCapWeh, please Follew the instruckions te scoess your
avcount.

MW b WinCapied? Fleaze Sign In:

Usmmames (ol

Pagimard:

L

Eserggt Passnand:

Hry Chefal Corpubys Agdodighe) « Al RAigh

Follow the instructions to complete your account activation.



Your password must conform to the requirements of at least 1 of each of the
following, Letters, Numbers and Symbols and must total 8 characters. (A green
bar will appear when your password conforms)

The password question will help retrieve/change your password should you
forget it.

When done select “Next”

Reguizitians | Prafazsiansl Develaprrant | Emplovas 3

Welcome to WinCapwWeb account registration process:

Password Raguirements:

miust ba at laast § characters in length

roust contaln 1 lettar (uppercase or lowarcasa)
st contain 1 number

must cantsln 1 symbel (@8 <>7 abe.)

Userlogin: essd@wincap.com

New Password E'...'-"-

Confirrm Password i‘. rp——

Your password question will be used to verify your identity if you forget your
password. Here are several examples of good password questions:
{(Click the [+] to use one of the sample questions)

= What is your mother's maiden name? [+]
& What is your first pet's nama? [+]
e Where were you born? [+]

Password Question fuumat is your mother's maiden name?

Password Answer IE'agheni

Confirm Answer |ﬂaghet1i

Mext



The next page will be data that resides in the Payroll/Hr system. Any
guestions/revisions please contact your appropriate representative. Even if the
data is not accurate please continue your account activation process.

Requisitions | Profeesional Development | Employes Self-Sarmice | Timeshaats

Welcome to WinCapweb account registration process:

First Namea Middle Mame Last Name
[Employes | |senice

Home Address 1|' erane Drive

Home Address 2 I

City / State [ Zip

()

Hoerme Phone I 18-855-1212

Work Phone |515.435.0500

Phaone Other I

1f this information is incorrect please continue with the registration and
contact your Payroll or HYR Departement” to notify them of inaccuracies,

[t

Final Step is select the button to “Create Account”

Requistions | Prafessionsl Development | Employss Saf-Sar

Welcome to WinCapWeb account registration process:

Username (email): ess@wincap.com
Site: Capital Computer Associates - TEST

Create Account I

Home | Conktact Support

i« &l Rights Raserved



