
 
 
New User Account Registration  
  
As an employee of Baldwinsville CSD you will receive an email from 
WinCapWEB asking you to create an account.  Click on the link or copy and 
paste the link into your web browser. If your currently have access to WinCap 
Web through an earlier experiment with Professional Development your old 
password will work . If you are new WinCapWeb please continue.  
  

 
  



You will be presented with the following screen.  You will need to select the 
option on the left hand side “Create a New Account”. 
  

 
Follow the instructions to complete your account activation.  
  



Your password must conform to the requirements of at least 1 of each of the 
following, Letters, Numbers and Symbols and must total 8 characters. (A green 
bar will appear when your password conforms) 
  
The password question will help retrieve/change your password should you 
forget it. 
  
When done select “Next” 
  

 
  



The next page will be data that resides in the Payroll/Hr system.  Any 
questions/revisions please contact your appropriate representative. Even if the 
data is not accurate please continue your account activation process. 
  

 
  
Final Step is select the button to “Create Account” 
  

 
  


