Baldwinsville Central Schools

29 East Oneida Street

Baldwinsville, New York 13027

TO: Board Of Education
FROM: James Rodems
DATE: May 20, 2013

RE: Bid Award #335

(315) 638-6055

(315) 635-3970 (fax)

It is recommended that the CATALOG Bid for:

be awarded to the low bidder:

WB Mason with a 64.8% Discount for 13/14 School Year

GENERAL OFFICE SUPPLIES #335

BID FORM
MUST BID ON 19 OF 24 ITEMS. OfficeMax Hummels WB Mason
ITEM # PRODUCT DESCRIPTION MFG & # UNIT PRICE PRICE PRICE
1 EIL’\'L%iR HEAVY-DUTY ONE TOUCH EZD VIEW BINDER - 1 AVE-79699 EACH 313| $ 12.46 151 $ 12.46 146| $ 12.46
BOX, FILE STORAGE.R-KIVE. WITH LIDS. WOODGRAIN,
2 12"WX15"DX10"H BANKERS BOX EACH 919| $ 11.18 4101 $ 10.54 258/ $ 10.54
4 |CALENDAR REFILL. AT-A-GLANCE TO FIT #17 BASE AAG-E717-50 EACH 508| $ 6.29 248 $ 6.29 189 $ 6.29
5 |[LABELS, COPIER. 1"X2 13/16". 33/SHEET - 3,300/BOX AVE-5351 BOX 1041 $ 36.59 510 $ 36.59 273l $ 36.59
FILE FOLDERS, MAINLA LETTER SIZE. 1/3 CUT TAB, 11 PT., 1
7 PLY. (100/BOX) SMEAD 10301 BOX 851| $ 29.34 378| $ 29.34 2421$ 29.34
8 |GLUE-ALL, ELMER'S. 7 5/8 OZ. EPI-E1324 BTL 980 $ 4.61 4271$ 4.61 268 $ 4.39
9 |INDEX CARDS. WHITE-RULED. 3X5 (100/PKG) PKG 548| $ 1.72 253|$ 1.69 198| $ 1.59
LABELS, FILE FOLDER. PERMANENT. 9/16" X 3 7/16".
11 ASSORTED COLORS. AVERY #05215 248/PKG 1043| $ 5.44 514|$ 5.44 274| $ 5.44
12 |CORRECTION FLUID. BIC WITE-OUT. EXTRA COVERAGE BIC-WOFEC12WE 765 $ 2.12 314|$ 212 203| $ 2.12
14 |ADDING MACHINE & CALCULATOR ROLLS 2 1/4" EACH 1199]$ 0.75 587|$ 0.78 608|| $ 1.16
15 |MARKER, MAJOR ACCENT HIGHLIGHTER. YELLOW SANFORD #25005 EACH 1271 $ 1.08 627|$ 1.08 333| $ 1.08
16 |NOTE PADS. 3X3". CANARY YELLOW. 300 SHEETS/PAD MMM654-YW PER PAD 1153 $ 1.95 568| $ 1.95 299| $ 1.95
18 |PAPER CLIPS. 2" JUMBO. (100/BOX) BOX 655|$ 1.38 275|$ 213 200| $ 1.35
19 PEN, BALLPOINT. BIC CLICK STIC RETRACTABLE. MED CsSMm11 DOZEN 1238 $ 10.56 621| $ 10.56 3191 $ 10.56
POINT-BLUE
21 |PENCIL SHARPENER. MULTI-SIZE MODEL KS EACH 1216] $ 20.99 593| $ 20.89 314f|$ 20.99
22 SCISSORS, CONTOURED EVERYDAY SCISSORS. 8 FISKARS #01004249 EACH 1413 9.99 713|$ 9.99 346| $ 9.99
STRAIGHT
23 |STAPLER, FULL STRIP SWINGLINE #747 EACH 1475| $ 31.20 750| $ 31.82 351)|$ 31.20
24 |TAPE, SCOTCH MAGIC. 3/4"x1000" PACKAGE OF 10. MMM810P10K PKG 1506| $ 40.48 769| $ 40.48 355| $ 40.48
TOTAL: $228.13 $228.76 $ 227.52
DISCOUNT %:|| 63.5%] $ 144.86 || 62.1%| $ 142.06 | 64.8%| $ 147.43
NET TOTAL: $ 83.27 $ 86.70 $ 80.09
Freight?} no no no
Catalog Name and Datef| 2013 OMX EXT ISG B10 2013 Corn alps 2013
Bids were also sent to: Discount Good Thru|  7/31/2014 5/30/2014 5/30/2014
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Baldwinsville Central Schools

Baldwinsville, New York 13027

- NOTICE TO BIDDERS —

Sealed bids are to be addressed and delivered to: Baldwinsville Central School District, Attn: Patricia
McKenna, 29 East Oneida Street, Baldwinsville, New York 13027.

They will be received until Wednesday, May 1, 2013 at 2:00 PM at which time they will be opened for:

GENERAL OFFICE SUPPLIES#335

Specifications and bid forms may be obtained as said office or online at www.bville.org
(Departments/Business Office/Purchasing). The Board Of Education reserves the right to reject any
and all bids.

Any bids submitted will be binding for SIXTY (60) days subsequent to date of bid opening.

By order of the Board Of Education, Baldwinsville Central School District, Onondaga County,
Baldwinsville, New York 13027.

Dated: April 10, 2013

James R. Rodems
Assistant Superintendent for Mgt. Services

BIDDER
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Baldwinsville Central Schools
Baldwinsville, New York 13027

- INSTRUCTIONS —

1. Complete the Bid Form. Bids MUST be submitted on the enclosed set of forms. Failure to do so
MAY result in refection of bid.

2. Complete and sign the Non-Collusive Bidding Certificate. A bid may be rejected if the Non-Collusive
Bidding Certificate /s not signed.

3. Return the entire packet. The following should be included and returned:

e COVER SHEET (1)
e INSTRUCTIONS (2)
e GENERAL CONDITIONS (3)
e NON-COLLUSIVE BIDDING CERTIFICATE (4)
e SPECIAL CONDITIONS (5)
o SPECIFICATIONS & BID FORM (6)
4. It is the responsibility of the Bidder to make sure all pages are included in the bid Packet. If any
part of the bid packet is missing you must notify this office prior to the bid opening so a complete

packet can be sent. Failure to complete any part of the bid because it was not included in the bid
packet may be cause for refection.

5. Sealed bids are to be addressed and delivered to: Baldwinsville Central School District, Attn: Patricia
McKenna, 29 East Oneida Street, Baldwinsville, New York 13027. We are not responsible for bids
not delivered in time to the Business Office if not properly marked on the outside packaging.

6. Bids shall be enclosed in an opaque envelope with the NAME OF BIDDER and the statement that
“ENVELOPE CONTAINS A SEALED BID FOR GENERAL OFFICE SUPPLIES #335 TO BE
OPENED ON Wednesday, May 1, 2013 at 2:00 PM.”

NOTE: We will NOT be responsible for bids that are opened by this office because it was not noted on

outside of envelope that the envelope contains a sealed bid.

6. Direct any inquires concerning bid instructions to Patricia McKenna, Purchasing, (315) 638-6060 or

email at pmckenna@bville.org.

7. The Board Of Education reserves the right to reject any or all bids.
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BALDWINSVILLE CENTRAL SCHOOL DISTRICT

Baldwinsville, New York 13027

- GENERAL CONDITIONS -

(for the purchase of materials, supplies, and equipment)

All invitations to bid issued by the above named school district will bind bidders and successful bidders to the conditions and
requirements set forth in these general conditions, and such conditions shall form an integral part of each purchase contract
awarded by the School District.

DEFINITIONS

“School District” -

shall be the legal designation of the district

an offer to furnish materials, supplies, and/or equipment in accordance with the invitation to bid, the general

“Board” - the Board of Education of the School District
“Bid” -
conditions, and the specifications
“Bid Offer” - the form on which the bidder submits his bid
“Bidder” - any individual, company, or corporation submitting a bid

“Successful Bidder” -
“Specifications” -

any bidder to whom an award is made by the School District
description of materials, supplies, and/or equipment and the conditions of its purchase

BIDS

10.

The date and time of bid opening will be given in the ‘Notice to
Bidders’.

All bids must be submitted on and in accordance with forms provided
by the board.

All bids received after the time stated in the ‘Notice to Bidders’ may
not be counted and will be returned to the bidder. The bidder
assumes the risk of any delay in the mail or in the handling of the
mail by employees of the School District. Whether sent by mail or by
means of personal delivery, the bidder assumes responsibility for
having their bid deposited on time at the place specified.

All information required by ‘Notice to Bidder’s, ‘Specifications’, and
‘Bid Offer’, in connection with each item against which a bid is
submitted, must be given to constitute a regular bid.

The submission of a bid will be construed to mean that the bidder is
fully informed as to the extent and character of the supplies,
materials, or equipment required and a representation that the bidder
can furnish the supplies, materials or equipment satisfactorily in
complete compliance with the specifications.

No alteration, erasure, or addition is to be made in the typewritten or
printed matter. Deviations from the specifications must be set forth in
space provided in bid for this purpose.

Prices and information required, except signature of bidder, should be
typewritten for legibility. Illegible or vague bids may be rejected.
All signatures must be written. Facsimile, printed or typewritten
signatures are not acceptable.

Sales to School Districts are not affected by any fair trade
agreements. (General Business Law, Ch. 39, Sec. 369-A, Sub.3, L.
1941).

No charge will be allowed for federal, state or municipal sales and
excise taxes since the School District is exempt from such taxes. The
price bid shall be net and shall not include the amount of any such
tax. Exemption certificates, if required, will be furnished on forms
provided by the bidder.

In all specifications, the words “or equal” are understood after each
article giving manufacturer’s name or catalog reference, or on any
patented article. The decision of the School District as to whether an
alternate or substitution is in fact “equal” shall be final. If bidding on
items other that those specified, bidder must, in every instance, give
the trade designation of the article, manufacturer’s name, and detailed
specification of items he proposes to furnish. Otherwise, bid will be
construed as submitted on the identical item as specified.

11.

12.

13.

14.

15.

16.

17.

18.

Bids on equipment must be on standard new equipment, of latest
model, and in current production, unless otherwise specified.

All regularly manufactured stock electrical items must bear the label
of the Underwriters’ Laboratories, Inc.

When bids are requested on a lump sum basis, bidder must bid on
each item in the lump sum group. A bidder desiring to bid “no
charge” on an item in a group must so indicate; otherwise bid may be
rejected.

All prices quoted must be “per unit” as specified; e.g., do not quote
“per case” when “per dozen” is requested; otherwise bid may be
rejected.

Bidder must insert the price per unit and the extensions against each
item in their bid. In the event of a discrepancy between the unit price
and the extension, the unit price will govern. Prices shall be extended
in decimals, not fractions.

Prices shall be net, including transportation and delivery charges fully
prepaid by the successful bidder to destination indicated in the
proposal. If award is made on any other basis, transportation charges
must be prepaid by the successful bidder and added to the invoice as a
separate item. In any case, title shall not pass until items have been
delivered and accepted.

Under penalty of perjury, the bidder certifies that:

a)  The bid has been arrived at by the bidder independently and has
been submitted without collusion with any other vendor of materials,
supplies or equipment of the type described in the invitation for bids,
and

b)  The contents of the bid have not been communicated by the
bidder, nor, to its best knowledge and belief, by any of its employees
or agents, to any person not an employee or agent of the bidder or its
surety on any bond furnished herewith prior to the official opening of
the bid. See Section 103-d reproduced on back.

All bids must be sealed. They may be submitted either in plain,
opaque envelopes, or in those furnished by the School District. Bid
envelopes must be clearly marked “Bid”. Also the date and time of
the bid opening as indicated on the Notice to Bidders must appear on
the envelope. Bids must not be attached to or enclosed in packages
containing bid samples. Telegraphed bids may be considered at the
discretion of the School District.  Telephoned quotations or
amendments  will not be accepted at any time.



19.

20.

No interpretation of the meaning of the specifications or other
contract document will be made to any bidder orally. Every request
for such interpretation should be in writing, addressed to the School
District, not later than five (5) days prior to the date fixed for the
opening of bids. Notice of any and all such interpretations and any
supplemental instructions will be sent to all bidders of record by the
School District in the form of addenda to the specifications. All
addenda so issued shall become a part of the contract document.

If supplies, materials, or equipment are to be delivered over an
extended period of time, or if the specifications so state, then the
successful bidder may be required to execute an agreement in relation

®3)
to the performance of his contract, such agreement to be executed by the
bidder within 15 days after notification to execute such contract. If the
specifications so state, the successful bidder also may be required to furnish
a performance bond equal to the full amount of the contract to guarantee
the faithful performance of such contract. Such performance bond shall be
maintained in full force and effect until the contract shall have been fully
performed. The surety company furnishing such performance bond shall
be authorized to do business in the State of New York and must be
satisfactory to the attorney for the School District. The performance bond
shall be executed by the successful bidder at the time of the execution of
the contract by the successful bidder and the Board.

SAMPLES

All specifications are minimum standards; and accepted bid samples
do not supersede specifications for quality unless bid sample is
superior, in which case deliveries must be the same identity and
quality as accepted bid sample.

The School District reserves the right to request a representative
sample of the item quoted upon either prior to the award or before
shipments are made. If the sample is not in accordance with the
requirements of the specification, the School District may reject the
bid; or if award has been made, cancel the contract at the expense of
the successful bidder.

Samples, when required, must be submitted strictly in accordance
with instructions; otherwise, bid may not be considered. If samples

are requested subsequent to bid opening, they shall be delivered
within ten (10) days of the request, or as directed, for bid to have
consideration. Samples must be furnished free of charge and must be
accompanied by descriptive memorandum invoices indicating if the
bidder desires their return and specifying address to which they are to
be returned provided they have not been used or made useless by
testing. Award samples may be held for comparison with deliveries.
The School District will not be responsible for any samples destroyed
or mutilated by examination or testing. Samples not removed within
fifteen (15) days after written notice to the bidder will be regarded as
abandoned and the School District shall have the right to dispose of
them as its own property.

AWARD

Awards will be made to the lowest responsible bidder, as will best
promote the public interest, taking into consideration the reliability of
the bidder, the quality of the materials, equipment, or supplies to be
furnished, their conformity with the specifications, the purposes for
which required, and the terms of delivery.

The School District reserves the right to reject all bids. Also reserved
is the right to reject, for cause, any bid in whole or in part, to waive
technical defects; qualifications; irregularities; and omission, if in
its judgment the best interest of the district will be served. Also
reserved is the right to reject, for cause, irregularities; and omission,
if in its judgment the best interests of the district will be served. Also
reserved is the right to reject bids and to purchase items on State

contract if such items can be obtained on the same terms, conditions,
specifications, and at lower price.

3. The School District reserves the right to make awards within sixty
(60) days after the date of the bid opening during which period bids
may not be withdrawn unless the bidder distinctly states in his bid
that acceptance thereof must be made within a shorter specified time.

4. Where a bidder is requested to submit a bid on individual items and
also on a total sum or sums, the right is reserved to award bids on
individual items or on total sums.

CONTRACT

Each bid will be received with the understanding that the acceptance
thereof in writing by the School District, approved by the Board of
Education, to furnish any or all of the items described therein shall
constitute a contract between the successful bidder and the School
District. Contract shall bind the successful bidder on their part to
furnish and deliver at the prices and in accordance with the conditions
of their bid. Contract shall bind the School District on its part to
order from such successful bidder (except in the case of emergency)
and to pay for the contract prices, all items ordered and delivered,
within ten (10) per cent over or under the award quantity, unless
otherwise specified.

The placing in the mail of a notice of award or purchase order to a
successful bidder, to the address given in their bid, will be considered
sufficient notice of acceptance of contract.

If the successful bidder fails to deliver within the time specified, or
within reasonable time as interpreted by the School District, or fails to
make replacements of rejected articles, when so requested,
immediately or as directed by the School District, the School District
may purchase from other sources to take the place of the item rejected
or not delivered. The School District reserves the right to authorize
immediate purchase from other sources against rejections on any
contract when necessary. On all such purchases the successful bidder
agrees to reimburse the School District promptly for excess costs
occasioned by such purchases. Should the cost be less, the successful

bidder shall have no claim to the difference. Such purchases will be
deducted from contract quantity.

4. A contract may be canceled at the successful bidder’s expense upon
non-performance of the contract.

5. If the successful bidder fails to deliver as ordered, the School District
reserves the right to cancel the contract and purchase the balance
from other sources at the successful bidder’s expense.

6.  Cancellation of contract for any reason may result in the removal of
the successful bidder’s name from mailing list for future proposals for
an indeterminate period.

7. When materials, equipment or supplies are rejected, they must be
removed by the successful bidder from the premise of the School
District within five (5) days of notification. Rejected items left longer
than five (5) days will be regarded as abandoned, and the School
District shall have the right to dispose of them as its own property.

8. No items are to be shipped or delivered until receipt of an official
order from the School District.

9. It is mutually understood and agreed that the successful bidder shall
not assign, transfer, convey, sublet or otherwise dispose of the
contract or their right, title, or interest therein, or their power to
execute such contract, to any other person, company, or corporation,
without the previous written consent of the School District.
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INSTALLATION OF EQUIPMENT

The successful bidder shall clean up and remove all debris and
rubbish resulting from their work from time to time as required or
directed. Upon completion of the work, the premises shall be left in a
neat, unobstructed condition, and the buildings broom cleaned, and
everything in perfect repair and order. Old materials are the property
of the successful bidder unless otherwise specified.

Equipment, supplies, and materials shall be stored at the site only on
the approval of the School District and at the successful bidder’s risk.
In general, such on-site storage should be avoided to prevent possible
damage or loss of the material.

Work shall be progressed so as to cause the least inconvenience to the
School District and with proper consideration for the rights of other
successful bidders or workmen. The successful bidder shall keep in
touch with the entire operation and install their work promptly.

4.

Bidders shall acquaint themselves with conditions to be found at the
site and shall assume all responsibility for placing and installing the
equipment in the locations required.

Equipment for trade-in shall be dismantled by the successful bidder
and removed at his expense. The condition of the trade-in equipment
at the time it is turned over to the successful bidder shall be the same
as covered in the specifications, except as affected by normal wear
and tear from use up to the time of trade-in. All equipment is
represented simply “as is”. Equipment is available for inspection
only at the delivery point listed for new equipment, unless otherwise
specified.

GUARANTEES BY THE SUCCESSFUL BIDDER

The Successful bidder guarantees:

a)  Their products against defective material or workmanship and
to repair or replace any damages or marring occasioned in transit.

b)  To furnish adequate protection from damage for all work and to
repair damages of any kind for which they or their work people are
responsible, to the building or equipment, to their own work, or the
work of other successful bidders.

offered; also that no attachment or part has been substituted or
applied contrary to manufacturer’s recommendations and standard
practice. Every unit delivered must be guaranteed against faulty
material and workmanship for a period of at least one year from date
of delivery. If during this period such faults develop, the successful
bidder agrees to replace the unit or the part affected without cost to
the School District.

) o 2. Any merchandise provided under the contract which is or becomes
)  To carry adequate insurance to protect the School District from defective during the guarantee period shall be replaced by the
loss is case of accident, fire, theft, etc. successful bidder free of charge with the specific understanding that
d)  Thatall deliveries will be equal to the accepted bid sample. all replacements shall carry the same guarantee as the original
. . . equipment (one year from the date of acceptance of the replacement).
a)  That the equipment or furniture offered is standard, new, latest The successful bidder shall make any such replacement immediately
model or regular stock product or as required by the specifications, upon receiving notice from the School District.
with parts regularly used for the type of equipment or furniture
DELIVERY
1.  Delivery must be made as ordered and in accordance with the 5. Unless otherwise stated in the specifications, all items must be
proposal and specifications. If delivery instructions do not appear delivered into and placed at a point within the building as directed
on order, it will be interpreted to mean prompt delivery (not to by the shipping instructions or the agent for the School District.
exceed 30 days). The decision of the School District as to The successful bidder will be required to furnish proof of delivery
reasonable compliance with delivery terms shall be final. Burden in every instance.
g_fd[c)jroofFof_ldela¥ 'g rlr_acelptt) of orderfsc?alll reg,t with thte sucfcessful 6. Unloading and placing of the equipment and furniture is the
;h er. railure to tetr:vfrd eca_tészq Peaye pﬁygnlen .5"0[) or any responsibility of the successful bidder and the School District
? Er reason ke>;cep h a fstﬁ“ ed n arfatghrap V‘]ﬁ' | b_e(zj(;:ause accepts no responsibility for unloading and placing of equipment.
Or open market purchase at the expense ot the successtul bidder. Any costs incurred due to the failure of the successful bidder to
2. The School District will not schedule any deliveries for Saturdays, comply with this requirement will be charged to them. No help for
Sundays, or legal holidays, except commodities required for daily unloading will be provided by the School District, and suppliers
consumption or where the delivery is an emergency, as should notify their truckers accordingly.
rSephIaCfE('erlt,_ otr 'ﬁ (I)Iverdue, in which event the conveniences of the 7. All deliveries shall be accompanied by delivery tickets or packing
chool District shall govern. slips. Tickets shall contain the following information for each item
3. Items shall be securely and properly packed for shipment, storage delivered:
and stock_lng in new shlpplng containers and according tp accepted a)  Contract Number and/or Purchase Order Number
commercial practice, without extra charge for packing cases, .
bali K b)  Name of Article
aling, or sacks. c) Item Number
4.  The successful bidder shall be responsible for delivery of items in d)  Quantity
good condition at point of destination. They shall file with the e)  Name of successful bidder
car:_m:]r aI_I”cLam;s Jort t;re?kage,_ |mperfect|_(|)_gs and _ot_her éoisesi f)  Cartons shall be labeled with purchase order or contract
\g. Itc' tWI il e te ufce th robm mf\.’?'cis' efrelcek;\_/dlgg c r?O number, successful bidder’s name and general statement of
|skr|c wi n(t) €, _ord_e er:jel g_t_success ul brdder, when contents. Failure to comply with this condition shall be considered
packages are not received in good condition. sufficient reason for refusal to accept goods.
PAYMENTS
Payment for the used position of an inferior delivery will be made by 2. Payments of any claim shall not preclude the School District from

the School District on an adjusted price basis.

-5-

making claim for adjustment of any item found not to have been in
accordance  with  general conditions and  specifications.
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SAVING CLAUSE

The successful bidder shall not be held responsible for any losses
resulting if the fulfillment of the terms of the contract

2.

shall be delayed or prevented by wars, acts of public enemies,
strikes, fires, floods, acts of God.

CERTIFICATE OF INDEPENDENT PRICE DETERMINATION

Section 103-d. Statement of non-collusion in bids and proposals to
political subdivision of the state. Every bid or proposal hereafter
made to a political subdivision of the state or any public department,
agency or official thereof where competitive bidding is required by
statute, rule, regulation or local law for work or services performed or
to be performed or goods sold or to be sold, shall contain the
following statement subscribed by the bidder and affirmed by such
bidder as true under the penalties of perjury: non-collusive bidding
certification.

By submission of this bid, each bidder and each person signing on
behalf of any bidder certifies, and in case of a joint bid each party
thereto certifies as to its own organization, under penalty of perjury,
that to the best of knowledge and belief:

The price in this bid has been arrived at independently without
collusion, consultation, communication or agreement, for the purpose
of restricting competition, as to any matter relating to such prices with
any other bidder or with any competitor;

Unless otherwise required by law, the prices which have been quoted
in this bid have not been knowingly disclosed by the bidder and will
not knowingly be disclosed by the bidder prior to opening, directly or
indirectly, to any other bidder or to any competitor; and

No attempt has been made or will be made by the bidder to induce
any other person, partnership or corporation to submit or not submit a
bid for the purpose of restricting competition.

6.
7.

A bid shall not be considered for award nor shall any award be made
where (a), (1), (2), and (3) above have not been complied with;
provided, however, that if in any case the bidder cannot make the
foregoing certification, the bidder shall so state and shall furnish with
the bid a signed statement which sets forth in detail the reasons
therefore. Where (a), (1), (2), and (3) above have not been complied
with, the bid shall not be considered for award nor shall any award by
made unless the head of the purchasing unit of the political
subdivision, public department, agency or official thereof to which
the bid is made, or their designee, determines that such disclosure was
not made for the purpose of restricting competition.

The fact that the bidder (a) has published price lists, rates or tariffs
covering items being procured, (b) has informed prospective
customers of proposed or pending publication of new or revised price
lists for such items, or (c) has sold the same items to other customers
at the same prices being bid, does not constitute, with more, a
disclosure within the meaning subparagraph one (a).

Any bid hereafter made to any political subdivision of the state or any
public department, agency or official thereof by a corporate bidder for
work or services performed or to be performed or goods sold or to be
sold, where competitive bidding is required by statute, rule,
regulation, or local law, and where such bid contains the certification
referred to in subdivision on of the section, shall be deemed to have
been authorized by the board of directors of the bidders, and such
authorization shall be deemed to include the signing and submission
of the bid and the inclusion therein of the certificate as to non-
collusion as the act and deed of the corporation.



BALDWINSVILLE CENTRAL SCHOOL DISTRICT
Baldwinsville, New York 13027
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NON-COLLUSIVE BIDDING CERTIFICATION

By submission of this bid or proposal, the bidder certifies that:

1.

This bid or proposal has been independently arrived at without collusion with any other bidder or with
any competitor or potential competitor;

This bid or proposal has not been knowingly disclosed and will not be knowingly disclosed, prior to
the opening of bids or proposals for this project to any other bidder, competitor or potential competitor;

No attempt has been or will be made to induce any other person, partnership or corporation to submit
or not to submit a bid or proposal;

The person signing this bid or proposal certifies that they has fully informed themself regarding the
accuracy of the statements contained in this certification and under the penalties of perjury, affirms the
truth thereof, such penalties being applicable to the bidder as well as to the person signing in its behalf;

That attached hereto (if a corporate bidder) is a certified copy of resolution authorizing the execution
of this certificate by the signature of this bid or proposal in behalf of the corporate bidder.

Signature

Title

RESOLUTION - for corporate bidders only

RESOLVED that

be authorized to sign and

submit the proposal of this corporation for the subject bid and to include in such proposal the certification
for the subject bid and to include in such proposal the certificate as to non-collusion required by Section
103-d of the General Municipal Law as the act and deed of such corporation and for any inaccuracies or

misstatements in such certificate this corporate bidder shall be liable under the penalties of perjury.

A resolution authorizing the above signature was adopted by this corporation at a regular meeting of its board of
directors. Such resolution is still in full for force and effect.

SEAL OF THE CORPORATION

Secretary
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Baldwinsville Central Schools

Baldwinsville, New York 13027

- SPECIAL CONDITIONS -

GENERAL OFFICE SUPPLIES #335
Wednesday, May 1, 2013 at 2:00 PM

1. The Baldwinsville Central School District invites you to participate in the 2013/2014 Catalog Bid for
General Office Supplies. Award will be made to bidder that meets required criteria and submits the
lowest NET bid.

2. Bidder is to submit a percent discount off current catalog prices.

- DO NOT BID SUBSTITUTE ITEMS -
WHERE A MFG. IS SPECIFIED, YOU MUST BID EXACTLY AS SPECIFIED.
IF NO MFG. IS SPECIFIED, PLEASE INCLUDE MFG. YOU ARE BIDDING.

IMPORTANT NOTE: If you DO offer the item in your catalog, you must include the
price. Failure to do so may result in rejection of your bid.

3. Bid will be awarded by the District by using a predetermined selected sample of 24 items.

Eill in the Bid Form with the current catalog price, NOT THE DISCOUNTED PRICE. Indicate
the discount at the bottom and subtract the discount from the total of catalog prices.
***Please include the catalog page number for each item #.

The District will then take bids that meet all of the required criteria and evaluate them to see which has
the lowest net price after discount.

4. Successful bidder must guarantee discount on all purchases from Bid Catalog (excluding furniture and
equipment) for the 2013/2014 School year, ending May 30, 2014, or when next bid has been
awarded, whichever comes first.

5. Bidders who cannot supply a minimum of 80% (19 out of 24 items), and free freight will not be
considered.

6. Items which are not bid by qualifying bidders will be deleted from the selected sample and the
remaining item cost will be calculated for each qualifying bidder. Bid discount % will then be applied
and a net cost will be calculated.

7. A COPY CATALOG TO BE USED MUST ACCOMPANY BID. If current catalog is not available, a
reasonable explanation as to why a catalog is currently unavailable and an indication of date catalog
will be available must be submitted. If the current catalog you are offering will be updated for 2014,
you must indicate that on the bid form.

8. The catalog is to be used for ordering purposes. Prices indicated in catalog are to be valid for
the term of the catalog. If multiple catalogs will be issued during the contract period, please indicate
that.

9. After a bid is awarded, purchase orders will be submitted by building, as a group, or by individual
teachers/grades. Orders must be delivered as ordered. DO NOT COMBINE PURCHASE ORDERS.

10. The District will no longer mail out a bid tabulation unless a Self Addressed, Stamped Envelope is
included in bid. Bid tabulation can be found on the Purchasing website at: < NEW
(www.bville.org/Departments/Business Office/Purchasing.

11. All cartons must have ATTENTION TO: <name=> clearly marked on the outside and
include “packing list” /nside carton.

12. If a purchase order includes shipping instructions, order must be shipped as indicated. If there are
no shipping instructions, delivery may be made at anytime, during regular business hours.




13. The following indicates all buildings within the District and the number of catalogs the successful
bidder must ship to each location:

Baker High School
29 East Oneida Street
Baldwinsville, NY 13027

15 Catalogs

Durgee Junior High School
29 East Oneida Street
Baldwinsville, NY 13027

15 Catalogs

Ray Middle School
Van Buren Road
Baldwinsville, NY 13027

11 Catalogs

Elden Elementary School
29 East Oneida Street
Baldwinsville, NY 13027

5 Catalogs

McNamara Elementary School
O’'Brien Road

Baldwinsville, NY 13027

5 Office Catalogs

Palmer Elementary School
Hicks Road
Baldwinsville, NY 13027

5 Catalogs

Reynolds Elementary School
Idlewood Blvd.
Baldwinsville, NY 13027

5 Catalogs

Van Buren Elementary School
Ford Street
Baldwinsville, NY 13027

5 Catalogs

District Office
29 East Oneida Street
Baldwinsville, NY 13027

3 Catalogs

Bus Garage
29 East Oneida Street
Baldwinsville, NY 13027

2 Catalogs




GENERAL OFFICE SUPPLIES #335

Wednesday, May 1, 2013 @ 2:00 pm

BID FORM

(6)

Baldwinsville Central School District
Baldwinsville, New York 13027

| Please include catalog page # here.

MUST BID ON 19 OF 24 ITEMS. v
ITEM # PRODUCT DESCRIPTION MFG & # PAGE# UNIT UNIT PRICE
1 |BINDER, HEAVY-DUTY ONE TOUCH EZD VIEW BINDER - 1" BLACK AVE-79699 EACH
2 |BOX, FILE STORAGE.R-KIVE. WITH LIDS. WOODGRAIN, 12"WX15"DX10"H BANKERS BOX EACH
3 |CHALK, ANTI-DUST. (12 STICKS/BOX) CRAYOLA BY B&S #50-1402 BOX
4 |CALENDAR REFILL. AT-A-GLANCE TO FIT #17 BASE AAG-E717-50 EACH
5 |LABELS, COPIER. 1"X2 13/16". 33/SHEET - 3,300/BOX AVE-5351 BOX
6 |MOUSE PAD, COMPUTER. GEL WRIST REST WITH PRECISE SURFACE MMM-MW310LE BOX
7 |FILE FOLDERS, MAINLA LETTER SIZE. 1/3 CUT TAB, 11 PT., 1 PLY. (100/BOX) SMEAD 10301 BOX
8 |GLUE-ALL, ELMER'S. 7 5/8 OZ. EPI-E1324 BTL
9 |INDEX CARDS. WHITE-RULED. 3X5 (100/PKG) PKG
10 [STAMP PAD, REINKABLE FELT - BLACK. CARTERS #AVE21081 EACH
11 [LABELS, FILE FOLDER. PERMANENT. 9/16" X 3 7/16". ASSORTED COLORS. AVERY #05215 248/PKG
12 |CORRECTION FLUID. BIC WITE-OUT. EXTRA COVERAGE BIC-WOFEC12WE
13 |MESSAGE PADS. 4 1/4"X5 1/2". 50 SHEETS/PAD, 12/PK TOP-3002P PKG
14 |ADDING MACHINE & CALCULATOR ROLLS 2 1/4" EACH
15 |MARKER, MAJOR ACCENT HIGHLIGHTER. YELLOW SANFORD #25005 EACH
16 |[NOTE PADS. 3X3". CANARY YELLOW. 300 SHEETS/PAD MMM654-YW PER PAD
17 |NOTEBOOK, STENO. 80 SHEETS/160 PAGES. 6 X 9-GREGG RULED AMPAD #25-274 EACH
18 |PAPER CLIPS. 2" JUMBO. (100/BOX) BOX
19 [PEN, BALLPOINT. BIC CLICK STIC RETRACTABLE. MED POINT-BLUE CSM11 DOZEN
20 [PENCIL #2. WITH ERASER. TICONDEROGA LADDIE WOODCASE DIX-13304 DOZEN
21 |PENCIL SHARPENER. MULTI-SIZE MODEL KS EACH
22 |SCISSORS, CONTOURED EVERYDAY SCISSORS. 8" STRAIGHT FISKARS #01004249 EACH
23 |STAPLER, FULL STRIP SWINGLINE #747 EACH
24 |TAPE, SCOTCH MAGIC. 3/4"x1000" PACKAGE OF 10. MMM810P10K PKG
TOTAL:
Pursuant to, and in compliance with, your advertisement for bids for the item(s) specified above, the DISCOUNT %:
Notice To Bidders, Instructions, Conditions and Detailed Specifications, the undersigned offers to sell NET TOTAL:
items specified for the price set forth above. Freight?
Catalog Name and Date
Discount Good Thru:
Will this catalog be good thru the end of the
contract or will a new catalog be issued
during the contract period? Explain.

Company Phone
Address

Name Email
Signature Title




